AAMUHUCTPALYSI TOPOJICKOI'O OKPYTA
rOPOJ] MUXAIOBKA
BOJIT'OI'PAJICKO# OBJACTH

HOCTAHOBJIEHHUE

ot 17 centsops 2018 1. Neo 2154

006 YTBCPKACHUHN aAMUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAO0CTABIICHUA
MYHHHHHaJIBHOﬁ YCIyru «O0ecrieuenne A0CTYyIIa K apXHUBHBIM JOKYMCHTAM U
CIIPAaBOYHO-IIOMCKOBBIM CPCACTBAM K HUM B YHTAJILHOM 34JIC apXHBa»

B cootBerctBun ¢ ®denepanbabiM 3akoHoM OoT 27.07.2010 Ne 210 «O6
OpraHu3alud MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMMAIBHBIX YCIIYT»,
[TocranoBnennem IlpaButensctBa Poccuiickoit @enepanmu ot 16.05.2011r.
Ne 373 «O pa3paboTke U YTBEpPKIECHUU AJMUHUCTPATUBHBIX PETJIAMEHTOB
WCTIOJTHEHUSI TOCYJApPCTBEHHBIX (DYHKIUM M aJMUHUCTPATUBHBIX PETIaMEHTOB
MPEJOCTABIECHUSI TOCYJAapCTBEHHBIX YCIyr» aIMUHHUCTpPAlUsi  TOPOJCKOIrO
okpyra ropoj MuxaitnoBka Bonrorpaackoit o00JacTH 1O CTaHO B S € T:

1. YTBepauTh  NpWIAraeMbld  aJIMHUHUCTPATUBHBIM  pPErjaMeHT
IPEIOCTaBICHUSI MYHULIUTTAIbHOHN yeiyru «Obecrnedenne 10cTyna K apXUBHBIM
JOKYMEHTaM M CIPAaBOYHO-TIOMCKOBBIM CPEIACTBAM K HUM B UHUTAIBHOM 3ajie

apXuBay.

2. [TocTaHoBieHHE aAIMUHHUCTpAIIMM TOPOACKOTO OKpyra Topoj
MuxaitnoBka Bonrorpaackoit o6mactu ot 19.09.2011 Ne 1673 «O6
YTBEPKICHUH aIMUHUCTPATUBHOTO periiaMeHTa PEIOCTaBICHUS

MyHULIUNIATBHOU ycnyru «IIpemocTaBiieHre TOKYMEHTOB JJIsl MCCIIe0BaTENCH
MPU3HATh YTPATUBIIUM CHUJTY.

3. Hacrosiiee nocTraHoBiE€HHE BCTyHmaeT B CHIy €O JHS  €ro
o(pUIMaTBHOTO OMyOJINKOBAHUSI.
4, KoHTpoJib HCTIOTHEHUST HACTOSIETO MTOCTAHOBJICHHS BO3JIOKUTH HA

3aMECTUTENSI TJaBbl TOPOJCKOTO OKpyra IO COLMAIbHOMY Pa3BUTHIO
O.10./IpsikoBYy.

I'maBa ropoackoro okpyra C.A.®omun



YTBEPXIEH

NMOCTAHOBJICHUCM aJIMUHUCTpAIUN
FOPOJICKOTO OKpyTa ropoa MuxaitnoBka
Bonrorpanckoit obnactu

ot 17.09.2018 Ne 2154

AJMUHUCTPATUBHBIN periaMeHT
MpeI0CTaBIEHUsI MyHUIIUTIATBHOM yeiyru «O0ecneueHue A0CTyna K apXUuBHbIM
JOKYMEHTaM M CIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM
B YUTAJIBHOM 3aJI€ apXHBa»

1. OOmue mosI0XKeEHUS.

1.1. HacTosimmit agMUHACTPATUBHBIN PETJIAMEHT YCTAHABIIMBAET MOPSIAOK
MIPEA0CTABICHUS MYHUIIMNAIBHON yciayru «ObecnedeHne JocTyna K apXUBHBIM
JOKYMEHTaM M CIPAaBOYHO-TIOMCKOBBIM CPEACTBAM K HMM B YHMTAJIBHOM 3ajie
apXvBa» W CTaHAAPT NPEJOCTABJICHHUS MYyHULMIIAJIbHOW YCIyI'H, B TOM YHCIIE
ONpENENseT CPOKU U MOCIEAOBATEIBHOCTh AJIMUHUCTPATUBHBIX MPOLIEAYP IPH
[PENIOCTABICHUM MYHULHIAJIBHON YCIYIM aJIMHHHUCTpAalUUEd TOPOJCKOIrO
okpyra ropoj MuxaitnoBka Bosrorpazackoit o61actu.

1.2. 3asgBuTensiMu Ha IOJIYyYEHUE MYHULHUIAIBHON YCIYTH SBISIOTCA
(¢uznyeckue U IpUANYECKUE JIMIIA, a TAKKE UX IPEICTaBUTEINH, IEHCTBYIOIINE
HAa  OCHOBAaHMU  IIOJHOMOYHMM, OIPENEIECHHBIX B  COOTBETCTBUU  C
3aKkoHoAaTenbCcTBOM Poccuiickoit Denepanuu (anee UMEHYIOTCS — 3asIBUTEIIN ).

1.3. Tlopsamox wuHbOpMUpPOBaHUS 3asBUTENIEH O MPEIOCTABICHUU
MYHHUIUMTAIBHON YCIYTH.

1.3.1 CBenenust 0 MecTe HaX0XKJI€HUsI, KOHTaKTHBIX TeneQoHax u rpaduke
paboThl  aIMMHHMCTPAMM  TOPOJCKOrO  OKpyra ropox  MuxailioBka
Bonrorpanckoir o0nacTu, apXMBHOTO OTA€Na aJAMUHHUCTPALMH TOPOJCKOrO
okpyra ropos MuxaitnoBka Bonrorpasackoit odiacTu:

-aAMAHUCTpPALKS TOPOJCKOT0 OKpyra ropoa MuxannoBka Bonrorpaackon
obmactu: 403342, r. MuxaiinoBka, yin. O0oponsl, 42a, ten. 8 (84463) 2-13-
52,8 (84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpadpuxk pabOTHL:
noHenenpHuk-nsATHULA ¢ 8.00 1o 17.00, nepepwiB ¢ 13.00 no 14.00, BeIXOAHBIE
JTHU — cy000Ta-BOCKPECEHBE;

-apXUBHBIA OT/EJ aAMUHUCTPALIMU TOPOJCKOI0 OKpyra ropos MuxanioBka
Bonrorpanckoit o6nactu: 403348, Bosrorpaackast o6i., r. MuxaitioBka, yi.
MuponoBa, gom 56/1, Tten. 8(84463)4-00-45, e-mail: av9l0@rambler.ru,
rpaduk pabotsl: noHeaenbHUK-TIATHULA ¢ 8.00 go 17.00, nepepsi ¢ 13.00 mo
14.00, BBIXOAHBIE THU — CYOOOTa-BOCKPECEHBE;

-apXUBHBINA OT/EJ aAMUHUCTPALIMU TOPOJICKOIO OKpyra ropox MuxaninoBka
Bonrorpanckoit oomactu: 403348, Bosrorpanckas o0i., r. MuxaitioBka, yiI.
Jlenuna, 98, ten. 8(84463)4-10-71, e-mail: av9l0@rambler.ru, rpadgux paboTst:
noHeaenbHUK-nATHULA ¢ 8.00 1o 17.00, mepepsiB ¢ 13.00 go 14.00, BeIXOaHBIE
IHU — cy000Ta-BOCKPECEHBE.
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1.3.2. Undopmanuio o mopsiaike MperoCTaBICHUS MYHUIUTATbHON
YCIIYTH 3asBUTENIb MOXKET MOJYYHUTh:

-HETMOCPEACTBEHHO B ApPXUBHOM OTJIEJ€ aJIMHHHUCTpPALMA TOPOACKOTO
okpyra ropoa MuxaitnoBka Bonarorpaackoir ob6nactu (uH(pOpMalMOHHBIC
CTEH/Ibl, YCTHOE MH(MOPMHUpPOBaHUE MO TenedoHy, a TakKe Ha JUYHOM MpUEMe
MYHUITUTIATGHBIMA ~ CIY)KalllAMA ~ apXUBHOTO  OTJAENa  aJMUHHUCTPAIAHA
TOPOJICKOTO OKpyTa ropos MuxaiimoBka Bonrorpaackoit oomactn);

-110 T0YTe, B TOM 4YHCIe 3jekTpoHHOU (e-mail: av9l0@rambler.ru),
B CJTy4ae MUCbMEHHOTO OOpaIleHus 3asBUTEIS;

-B cetu MHTEepHET HAa OPHUIMAIBEHOM CaiiTe agMUHUCTPAIIUU TOPOIACKOTO
okpyra ropoj MuxaitnoBka Bonrorpaackoi ob6nactu (www.mihadm.com), Ha
opunmanpbHoM mnoptane ['ybepHaropa u AnmuHucTpauuu Bosrorpaackoit
obmactu (www.volgograd.ru), Ha EamHOM mnoprange rocygapCTBEHHBIX H
MYHUIIUNAIBHBIX ~ YCIIYT, SBISIONIEMCS  (efepalabHOM  rocyJapCTBEHHOM
uHGOPMAITMOHHON CUCTEMOM, oOecreunBaroiei pEIOCTaBICHUE
roCyJapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT B 3JIEKTPOHHOUW (opMme (maiee —
Enqunplii  mopran  rocyJapcTBEHHBIX M MYHUIUNAIBHBIX  YCIYT)
(www.gosuslugi.ru).

2. CraHmapT npeaocTaBiIEHNs MYHHUITUIIAJBHON YCIIyTH

2.1. HaumeHoBaHne MyHHIIMNAIbHON yciayru: «Ob0ecnieueHre A0cTyna K
apXMBHBIM JOKYMEHTAM W CIPABOYHO-TIOMCKOBBIM CpPEACTBAM K HHUM B
YUTAIBHOM 3aJI€ apXHBaY.

2.2. Opradbl ¥ OpraHW3allM¥, YYacTBYIOIIME B TMPEIAOCTABICHUU
MYHULHUNAIBHON YCITyTH.

2.2.1. OpraHoMm, npeaoCTaBISIOIUM MYHULIUNAIBHYIO YCIYTY, SBISETCA
aIMUHUCTpALMS TOPOJCKOro OkKpyra ropox MuxannoBka  Bousrorpaackoi
o0JnacTu (J1anee — ynoJIHOMOYEHHBIN OpraH).

CrpykTypHOE NO/Ipa3/ieJICHue YIOJIHOMOYEHHOT O oprasa,
OCYLIECTBJISIIOIIEE  HEMOCPEACTBEHHOE  NPEIOCTABICHUE  MYHHULMUIIAIbHOU
YCIYTM — apXMBHBIM OTIET aJMUHUCTpALMM TOPOJACKOTO OKpyra ropoj
MuxaiinoBka Bonrorpaackoi o6sactu (fanee MMEHYeTCsl — apXUB).

2.3. Pe3ynbTaT npeaocTaBiaeHus MyHULIMIIATBHON YCIIyTH.

Pe3ynbraTom npenocTaBieHUs MyHUIIUNATbHOW YCIIYTH SIBJSIETCS:

-PEJIOCTABJICHUE JIOCTYNa K AapXUBHBIM JOKYMEHTaM M CIIPaBOYHO-
MOMCKOBBIM CPEJICTBaM K HUM B UMTAJILHOM 3aJI€ apXH1Ba;

-OTKa3 B JOCTYIIE K apXWBHBIM JIOKYMEHTAM W CHPaBOYHO-TIOMCKOBBIM
CpeACTBaM K HUM B UMTAJIBHOM 3aJI€ apXHBa.

2.4. Cpox npe1ocTaBiIeHUsI MyHULIUNIATBHONW YCIIYTH.

IIpenocraBiieHre A0CTyna K apXUBHBIM JIOKYMEHTaM B YHUTAJIBHOM 3aJie
apxuBa OCYUIECTBIIACTCSA HE MO3aHEEe 2 pabo4yuX JHEH CO JTHS MpencTaBICHUS
JOKYMEHTOB, O0OSI3aHHOCTh IO TMIPEJICTaBICHUIO KOTOPHIX BO3JIOKEHA Ha
3asiBUTENIS B IOPSAIKE OUEPETHOCTH OOCTY>KUBAHUS B YUTAJILHOM 3aJie.

[IpenocraBieHne AOCTyIa K CIPABOYHO-TIIOMCKOBBIM CpPEICTBAM apXuBa
OCYUIECTBJISIETCS B JIEHb OOpaIleHus] B OPSAIKE 0YEPETHOCTH OOCITYyKUBaHUS B
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YUTAJbHOM 3ajie, 33 WCKIIOUYECHUEM CIIy4yacB MIPUOCTAHOBKHU
NPEAOCTABICHUS MYHUIMITAJIbHONW YCIYTH MO OCHOBAHUSM, MPEIYCMOTPEHHBIM
B ITYHKTE. 2.8.2 HACTOSIIETO aAMUHUCTPATUBHOTO PETVIAMEHTA,

2.5. IIpaBoBbIE OCHOBAaHUS 1Sl NPEAOCTABIEHUS MYHHUIIUIIAIBHON YCIIYTH.

[IpenocTaBieHne  MYyHUUHNAIBHOM  YCIYI'M  OCYUIECTBISIETCS B
COOTBETCTBHHM CO CIEIYIOIMMH HOPMATUBHBIMU MMPABOBBIMU aKTaAMMU:

-Konctutynus Poccuiickoit @enepanuu (omydnukoBana B «Poccuiickoit
razere» - @enepanbHbii Beimyck, Ne 4831, 21.01.2009.);

-Oenepanbublii 3ak0oH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B
Poccuiickoit  ®enepauun» (CobpaHue  3akoHOAATENbCTBA  Poccuiickoii
Oenepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

-Oenepanbubiii 3ak0H 0T 27.07.2006 Ne 152-03 «O mnepcoHambHBIX
naHHbIX» («Poccuiickas razera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

-benepanbupiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzamnuu
IPEIOCTaBICHUSI TOCYAAPCTBEHHBIX W MYHHUIIMNANBHBIX yciuyr» (Cobpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);

-Oenepanbublii 3akoH 0T 06.04.2011 No 63-03 «OO0 351€KTpOHHOM
noanucu» («Ilapmamentckas razera», Ne 17, 08 - 14.04.2011, «Poccwuiickas
razeray, Ne 75, 08.04.2011, «CoOpanme 3akoHoJarenbcTBa Poccuiickoii
Oeneparuny, 11.04.2011, Ne 15, ct. 2036);

-IToctanoBnenue [IpaBurensctBa Poccuiickorn @enepamuu ot 25.08.2012
Ne 852 «O6 yrBepxknenunm IlpaBun  MCNONIB30BAHUS  YCUIIEHHOM
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM MOAMUCH TIPU OOpaIleHUU 3a MOJTyYECHUEM
rOCYJIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT U O BHECEHWHM HU3MEHEHHUS B
[IpaBuna pa3paboOTK UM YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB
IpeNoCTaBIeHUsl TocyAapcTBeHHBIX ycuyr» («Poccuiickas razera», Ne 200,
31.08.2012, «Cobpanue 3akoHoaaTeabcTBa POy, 03.09.2012, Ne 36, ct. 4903);

-ITocranoBnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 26.03.2016
Ne 236 «O TpeboBaHHMAX K TIPEAOCTABICHHUIO B JJCKTPOHHOH opme
rOCYJIapCTBEHHBIX M MYHUIMOAIBHBIX ycayr» (OdunuanbHblii HUHTEPHET-
noptan mnpaBoBoil  mHopMauuu  http://www.pravo.gov.ru, 05.04.2016,
«Poccutickas razera», No 75, 08.04.2016, «CobOpaHue 3aKoHOAATEILCTBA
Poccuiickoit @eneparuny», 11.04.2016, Ne 15, ct. 2084);

-IIpuka3 MuHucTepcTBa KYyJIBTYpPHl M MAacCOBBIX KOMMYHHUKalUW
Poccuiickoii ®@epepaunn ot 18.01.2007 Ne 19 «O6 yrtBepxknenuun IlpaBun
OpraHu3allid  XPaHEHUs, KOMIUIEKTOBAHMUS, Yy4ye€Ta U  HCIOJb30BaHUSA
nokymeHToB ApxuBHOro (honma Poccuiickoit denepanuu u APyruX apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHUIMMNAIbHBIX apXWBaxX, My3eiX H
oubnmnorekax, opranuzauusx Poccuiickoil akagemun Hayk» («bromnerens
HOPMATHBHBIX aKTOB (peJepalbHBIX OPTaHOB HUCIIOTHUTEIBHON BiIacTu», Ne 20,
14.05.2007.);

-IIpuxa3 Pocapxua ot 01.09.2017 Ne 143 «O06 yrtBepxaenuu [lopsiaka
UCIIOJIb30BaHUs APXUBHBIX TOKYMEHTOB B FOCYAapPCTBEHHBIX U MYHULIMIIATbHBIX
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apxuBax Poccuiickoii Depeparun» (ObuMaIbHBIN UHTEPHET-TIOPTAI
npaBoBoi nH@popmaruu http:// www.pravo.gov.ru, 02.11.2017.);

-YCcTaBOM TOpPOJCKOro OkKpyra roponx MuxaiinoBka Bonrorpaackoiu
obnactu (http://mihadm.com/duma/charter);

-IpYyTUMU  HOPMAaTHUBHBIMA IPABOBBIMM aKTaMH, PETYIUPYIOLMIUMU
MCIOJTHEHNE MYHUIIUNAIBHON (QYHKIIMK B 00JIACTH apXUBHOTO JeTa.

2.6. HcuepnbiBaronuii MepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH.

2.6.1. Jlna odopmieHuss momycka K paboTe B YMTAIBHOM 3ajie apXWBa
3asBUTEIIb CAMOCTOATEIIBHO MTPEACTABISAET CICAYIOIIUE IOKYMEHTHI:

-3asBJICHWE Ha JIOMYyCK K paboTe B YWTaJIbHOM 3aje apxuBa (s
(bu3UYECKOro JINIA);

-MIUCHMO HATMPABJISAIONICH OpraHu3aliu (715 FOPUANYECKOro JINIA);

-JIOKYMEHT, YJIOCTOBEPAIONIMN JUYHOCTh 3asgBUTENS JUOO JMYHOCTH
IIPEICTABUTEIIS.

2.6.2. 1151 paGoTHI B YUTAIBHOM 3aJI€ apXHUBa C APXUBHBIMU JJOKYMEHTAMHU
U CIIPAaBOYHO-TIOMCKOBBIMH CPEJICTBAMU K HUM 3asIBUTEIIb MPEJCTABIISCT:

-JIOKYMEHT, YJIOCTOBEPSAIONIMN JTUYHOCTh 3asgBUTENS JUOO JMYHOCTH
YIIOJJTHOMOYEHHOTO MPEICTABUTEIS.

Jlns paboThl B YMTAJIBHOM 3aJI€ apXWMBa C ApXUBHBIMU JIOKYMEHTaMU,
HAYYHO-CIIPABOYHBIMU CPEACTBAMHU K HUM, COJICPKAIIMMHU CBEICHUS O JIMYHOUN
U CEMEWHOW TaWHE TpaKJIaHWHA, €r0 YacCTHOW JKU3HU, & TaKXKE CBEJCHHS,
CO3JaloluMe yrpo3y s ero Oe30MacHOCTH, 0 HCTeYeHHsl 75 JeT cOo JHA
CO3/IaHUA IOKYMEHTA, 3asIBUTEIIb JOTIOJHUTEIBHO MPEICTABIISET:

-CBUJICTEJILCTBO O TIPABE HA HACJIENICTBO MO 3aKOHY JIMOO CBHUAETEIHCTBO
O IIpaB€ HA HACJEICTBO II0 3aBEIIAHMIO C YKa3aHMEM Ha IPaBO JOCTyHa K
yKa3aHHBIM apXUBHBIM JIOKYMEHTaM;

-JIOBEPEHHOCTh OT TPaXKJaHMHA WJIM €ro HACIEOHUKOB Ha JIOCTYH K
yYKa3aHHBIM  apXWBHBIM  JOKYMEHTaM, VYAOCTOBEPEHHYIO B  MOpPSIKE
YCTAaHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon deneparuu.

Jlist paGoThl B UMTAIBLHOM 3ajie apXWBa C ApPXWBHBIMU JOKYMEHTaMH,
CIIPAaBOYHO-TIOMCKOBBIMUA CPEACTBAMHU K HHUM, IEPEIAHHBIMUA IO JIOTOBOPY B
apXuB COOCTBEHHUKAMM WJIM BIIaJIeJIbllaMH, YCTAHOBUBIIMMH OTPAaHUYCHUS Ha
JIOCTYI K HUM, 3aBUTEIIb IOTIOJHUTEIBHO MPE/ICTABIIACT:

-IUCbMEHHOE pPa3pellieHue Ha JOCTYyN K apXHUBHBIM JOKYMEHTaM,
CIIPAaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM OT COOCTBEHHHMKA WJIM BIIaJIeNblIa.

®dopmbl 3asBIICHUS Ha JIOMYCK K pa0OTe B YUTAJIBHOM 3ajie apXHBa,
MKUChbMa HAIpPaBIAIONIEH OpraHu3alyy, TPUBOIATCS B npuiioxkeHusax Nel, No2 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY M JOCTYIHBI ISl OJYyYEHHUS B
ANEKTPOHHON (¢dopMe Ha O(UIMATEHOM CalTe YIMOJIHOMOYEHHOTO OpraHa
(www.mihadm.com).

2.7. WcuepmnblBaroluii IMEpEUYECHb OCHOBAaHUM [JIs OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MYHUIIUITAIbHON YCIYTH:

-JIOKYMEHTBI MPEJICTABICHBI HEPABOMOYHBIM JIUIIOM;

-3aBJICHUE M TNpWIaraéMble K HEMY JOKYMEHTBI HE COAEpKaT
PEKBU3UTOB, 00s3aTENbHBIX K 3aM0JIHEHUIO, HE TIOJIIAI0TCS MPOUYTEHUIO, UMEIOT
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HEOTOBOPEHHBIC  MCHPABICHUS WM TNOBPEXKACHUSA, HE  MO3BOJSIOIIME
OJIHO3HAYHO MCTOJIKOBATh UX COAECPIKAHUE.

3asMBUTENI0 HAMpapisieTCs YyBeIOMJeHHME 00 OTkKaze B IpUeME K
pPacCMOTPEHUIO  3asABJIICHMS B  Cily4yae, €CIM MNpud  OOpallleHuu 3a
NPEIOCTAaBICHUEM MYHHUIIMNAIBHOW YCIYIM B DJEKTpOHHOM Qopme B
pe3ynbTaTe NPOBEPKU KBATM(DUIIMPOBAHHOMN TOMUCH BBISIBJICHO HECOOIIOICHNE
yctaHoBieHHbIX cTatbeid 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-D3
«O0 31eKTPOHHON MOANUCHY» YCIOBH MPU3HAHUS €€ IEHCTBUTEILHOCTH.

B cinydae ecnu mpUYMHBIL, IO KOTOPBIM 3asBUTENIO OBLIO OTKAa3aHO B
MpueMe JIOKYMEHTOB IS TPEIOCTaBICHUS MYHUIMIAIBHOW YCIyTd, B
MOCIEAYIONEM ObUIM YCTpaHEHBI, 3asBUTENIb BIPaBE BHOBb OOpaTHTHCA 3a
NPEAOCTABICHUEM MYHHIIMIIAIBHON YCIIyTH.

2.8. HcuepnbiBaromuii NEpeyeHb OCHOBAaHWUM [  OTKa3za B
NpPEAOCTABICHUH, IPUOCTAHOBIICHHUS PEIO0CTABICHUSI MyHULIUITAIIBHON YCITYTH.

2.8.1. OcHoBaHusi 1y OTKa3a B MPEJOCTABICHUM MYHHUIUIIAIbHON
YCIIyTH:

-0JIb30BATEIIEM HE MPEIBSBICH JOKYMEHT, YIOCTOBEPSIONINN JTUYHOCTD;

-HEYJIOBJIETBOPUTEIbHOE (DU3UUECKOE COCTOSIHHE 3aKa3aHHBIX apXHBHBIX
JIOKYMEHTOB;

-OrpaHUYEHUS Ha HCIIOJIb30BaHUE apXUBHBIX JIOKYMEHTOB,
YCTaHOBJICHHBIE 3aKOHO/aTenbCcTBOM  Poccumiickoit  Depepanuu  win
(donmooOpazoBareneM Mpu nepegadye J0KyMEHTOB Ha apXUBHOE XPaHEHHUE;

-OTCYyTCTBUE MHUCBMEHHOIO pa3perieHus rpaXJaHuHA WIH €ro
HACJIEAHUKOB TOCJE CMEPTU TpakJIaHWHA Ha HCIOJIb30BaHUE 3aTPEOOBAHHBIX
MOJIb30BATEIIEM apXUBHBIX JIOKYMEHTOB, COJAEPIKAIIUX CBEACHUS O JUYHOM,
CEMEWHOM, YaCTHOM JKU3HU TPa)KJaHWHA JI0 UCTEYEHUS 75 JET CO NHSA CO3AaHMSs
JOKYMEHTOB.

2.8.2. OcHoBaHus JU1sL IIPUOCTAHOBJICHHUS IIPEOCTaBIICHUS
MYHULHANAIBHON YCITYTH:

-3aKa3aHHbIE TI0JIb30BATEJIEM APXWUBHBIE JOKYMEHTHI B YCTAHOBJIEHHOM
MOPSAJIKE BBIJIAHBI COTPY/THUKAM apXWBa JUIsl BHITIOJHEHUS CIY)KEOHBIX 3aJlaHuN
(ucnosHeHME 3aKa3a NPHUOCTAHABIMBAETCS /O OKOHYaHUS CpoKa UX
UCIIOJIb30BaHUsA, HO He Oojiee yeM Ha 120 pabouux gHEH cO JHS 3aKa3a UX
MOJIb30BATEIIEM);

-3aKa3aHHbIE TMOJH30BATENIEM apPXHBHBIE JTOKYMEHTHI B YCTaHOBJICHHOM
MOPSIIKE BBIJJAHBI BO BPEMEHHOE T0JIb30BAHUE IOPUIUYECKUM WIH (PU3HUECKUM
muuaM — (¢oHmooOpazoBarensiM, HUX MPABONPEEMHUKAM WM MO 3ampocam
OpraHoB rOCyJapCTBEHHOM BJIACTH U UHBIX FOCY/IAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOyIpaBlicHHUsl (UCIIOJIHEHUE 3aKa3a MPHOCTAHABIUBACTCS [0
OKOHYAHHUS CpOKa WX UCIOJIb30BaHUs, YKAa3aHHOTO B AaKT€ O BbIJAYE BO
BPEMEHHOE MOJIb30BAHUE);

-3aKa3aHHbIC T0JIb30BATEJIEM APXHUBHBIE JOKYMEHTHI B YCTAaHOBJIEHHOM
MOPSAKE BbIAAHBI APYroMy IOJIb30BATENI0 B UYHUTAIBHBIA 3all (MCIIOJHEHHE
3aKa3a NPHOCTAHABIMBAETCS J0 OKOHYAHUS CPOKAa MX HCIIOJIb30BAaHHS, HO HE
6onee yem Ha 40 pabouux HEW CO JHS 3aKa3a UX MOJIb30BATEIEM);
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-3KCIIOHUPOBAHUE  3aKa3aHHBIX APXUBHBIX JOKYMEHTOB Ha BBICTABKE
(ucnoHeHMEe ~ 3aKa3a ~ NPUOCTAHABIMBAETCA  JI0  OKOHYAaHHUS  CpOKa
AKCIIOHUPOBAHUSA );

-1oJjlaya yImOJHOMOYEHHBIM OPraHOM 3asiBJICHUS 00 aIMUHUCTPATUBHOM
IpaBOHAPYIICHUH JIMOO 3asBJICHHUS] O TMPECTYIUICHHH MO (PaKTy COBEpILIEHUs
MOJIb30BATEJIEM HAPYILICHUHN, YKa3aHHBIX B IMyHKTE 3.7 [lopsaka nCnonb30BaHuUs
aApXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHUIIMNAIBHBIX apXHUBax,
yTBepkAeHHOro npukazoM Pocapxusa ot 01.09.2017 Ne 143 «O06 yTBepkaeHun
Ilopsinka wWCIONB30BaHUsA ApPXMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W
MyHULMINAIBHBIX apxuBax Poccuiickoin ®enepauun» (UCHIOJHEHHE 3aKas3a
MPOJUIEBACTCA C JaThl MOAAYU YIMOJHOMOYEHHBIM OPraHOM 3asiBICHHUS 00
aAMUHUCTPATUBHOM TIPABOHAPYIICHUH JIMOO 3asBJICHHUS O MPECTYIUICHUH IO
dakTy coBepileHUs T0JIb30BAaTEJIEM HapYIIEHUW A0 JaThl BCTYIUICHUS B
3aKOHHYI0 CHJIly IIOCTaHOBJIEHHS 1O JAeny o0  aJMHUHUCTPATHBHOM
IPaBOHAPYIICHUH MO (DAKTY COBEPIICHUS MOJIb30BATEIEM HAPYIICHUMN W JATh
BCTYIJICHUS! B 3aKOHHYIO CHJIy IPUIOBOpa Cyla IO YroJIOBHOMY ey JHOO
BBIHECEHUS pellieHus1 00 0TKa3e B BO30YKIEHUU YTrOJOBHOTO JIENa).

2.9. Ilnara 3a mpefocTaBI€HUE MyHUIUNIATBHOW YCIIyI'H HE B3UMACTCS.

2.10. MakcHManbHBIM CPOK OKUIAHUSA B OUEPENH IIPU NIOAAYE 3aABICHUS
O MNPEIOCTAaBICHUM MYHULMIIAJBHOW YCIYTM W IIPU TOJYYEHUH PE3YJIbTaTa
MPEIOCTABICHNS] MYHULIUMITAIIBHON YCIIYTH COCTABIIAET 15 MuH.

2.11. Cpok peructpanuu 3asBJ€HUS O MPEIOCTABICHUN MYHHUILIUITAIIBHOMN
YCIYTH.

3asBieHue Uil JOMycKa K paboTe B YUTAJIBLHOM 3alle apXUBa MOJJICKUT
pErucTpanuu B IEHb NOCTYIUICHUS B YIIOJITHOMOYEHHBIN OpTraH.

2.12. TpeOoBaHHS K TIOMEIICHUSM, B KOTOPBIX MPEAOCTABIACTCS
MYHULIANIAIbHAS yCIIyTa, K 3a1y OXUIAHUS, MECTaM JIJIsl 3all0JIHEHHS 3alpOCOB
O TPEAOCTaBIICHUA MYHHUIIUNAIBHOW YyCIyTH, WH(OOPMAIMOHHBIM CTEHAAM C
oOpa3naMi HMX 3alOJHEHUS M MEpPeYyHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEJOCTaBICHUS] MYHMIMIAIBHOW YCIYI'M, B TOM 4YHCIE€ K OOECHEYeHHIO
JOCTYIHOCTH JUIsl WHBAJIUAOB YyKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3akoHomarenbCcTBOM  Poccuiickonn  ®enepanmu O COLMAIBHOW  3aIUTE
VHBAJIHJIOB.

[Tomemienns, B KOTOPBIX MPEIOCTABIIAETCS MYHHLIMIIAIbHAS YCIyra,
00€ecreynBaOTCs HEOOXOAUMBIMHU I  MPEJOCTABJICHUS MYHHUIIMIAIbHOU
yCIIyI' 00OpyAOBaHHEM (KOMIBIOTEPAMH, CPEIICTBAMH CBSI3H, OPITEXHUKOM),
KaHLIEIAPCKUMH MPUHAJICKHOCTAMHA, WH()OPMAIMOHHBIMU U CIPABOYHBIMU
MaTepuaiamMu, HarsSIIHOW WHGOpMAIMEH, CTyIbIMH U cTosiamu). [lomemenus
JOJDKHBl  COOTBETCTBOBATh CAHUTAPHO-3MUAEMHUOJIOTHYECKUM MpaBUjaM U
HOpMaThBaM «l WurueHnyeckue TpeOOBaHUS K TEPCOHAIBHBIM JJIEKTPOHHO-
BBIYHMCIIMTEIBLHBIM MaliiHaM U opranu3anuu padotel. CanlluH 2.2.2/2.4.1340-
03» 1 6bITH 000PYIOBAHBI CPEICTBAMU MOKAPOTYILIECHUSI.

Bxon B ymonHOMOUYEHHBIM oOpran o6opyayercs HH(POPMALIMOHHON
TaOMUYKON (BBIBECKOM), conepikameld HHPOPMAIUI0 O HAUMEHOBAHUU, MECTE
HaXOXIEHUS U pexume paboThl. Bxon U BeIXOA M3 MOMEUIEHUN 000pYyIyHOTCS
COOTBETCTBYIOIIMMH yKazaTenssMu.  KaOWHEThl YNOJTHOMOYEHHOTO OpraHa
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o00opyayroTCS TaOJIMYKaMu, COJIEpPKaIIUMU uH(bOpMAIIIIO 0
HaVMEHOBaHUU CTPYKTYPHBIX MOAPA3AECICHUN, OCYILECTBIISIFOLIAX
NPEAOCTABIEHNE MYHULIUIAIBHON YCITYTH.

Mecra 0)ku1aHus TOJKHBI COOTBETCTBOBATh KOM(MDOPTHBIM YCIOBUAM IS
3asBUTEJE M ONTUMAJBHBIM  YCIOBUSAM  pabOThl  CHEHHUAJIHCTOB
YIOJHOMOYEHHOTO OpraHa, 000pyI0BaHbl CTYJIbIMHU, KPECEIbHBIMU CEKIUIMH,
CKaMbSIMHU.

[IpueM 3asBHTENIEH OCYIIECTBIISIETCS B CIEUUAIBHO BBIIACICHHBIX IS
ATHX LEJIEN TOMEIICHUSX.

Pabouee MecTo crenuasucTa ynoJIHOMOYEHHOIO OpraHa JIOJDKHO OBITh
000pYyZIOBaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYNa K
HEOOXONUMBbIM ~ MH(POPMAIIMOHHBIM  0a3aM  JaHHBIX, [E€YATAlOIUM |
KOIMUPYIOIIAM YCTPONCTBAM.

[Ipu opranuzanuu pabouyux MeCT JAODKHAa OBbITh HIPEeIyCMOTpEHA
BO3MO>KHOCTh CBOOOJJHOTO BXOJla U BBIXOJa CHEIMAIUCTOB YIOJIHOMOYEHHOTO
OpraHa U3 MOMEIEHUs IPU HEOOXOTUMOCTH.

Mecra cnaud M TOJIy4EHHMS JOKYMEHTOB 3asBUTEISIMH, MeECTa UL
UHPOPMUPOBAHUSA 3asBUTEIEH M 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pynyIOTCSl CTYIBAMM (KpeciaMu) U CTOJaMHU M OOECIEUHMBAIOTCS MUCUEH
OyMaroil ¥ MMCbMEHHBIMH MMPUHAJICKHOCTIMHU.

B nomemeHusX yHNoOJIHOMOYEHHOTO OpraHa, HpeAHa3HAaYeHHBIX IS
paboThl ¢  3afBUTENSIMH, pa3MEIIAIOTCS  HMHMOPMALMOHHBIE  CTEHJBI,
o0ecreynBaroye MOJIy4CHHE uH(popmManuu 0 MPEeI0CTaBICHUN
MYHHUIUMTAIBHON YCIYTH.

Ha undopManimoHHbIX cTeHAax, opUiraIbHOM CalTe YIOJIHOMOYEHHOTO
OpraHa pa3MeIlaTcs ciaeayoume HHPOpMaMOHHbIE MaTEPUAIIbL:

-U3BJICYCHUS] W3 3aKOHOJATEIbHBIX M HOPMATHBHBIX IIPABOBBIX AKTOB,
COepXKalllMX HOPMBI, PEryJUpYIOIIHE JEATEIBHOCTh [0  HCIOJHEHUIO
MYHULUNAIBHON YCITyTH;

-TEKCT HACTOAIIEr0 aIMUHACTPATUBHOTO PETJIaMEHTA;

-uH(pOpMaIMsl O TOPSAKE UCTIOTHEHNUS MyHUIIMIIAIbHON YCITYTH;

-epeyeHb  JOKYMEHTOB,  HEOOXOJAMMBIX  JJii  MNPEeAO0CTaBIICHUS
MYHULIMAIBHOMN YCITyTH;

-(opMBbI 1 00pa3Ibl JOKYMEHTOB JIJIsl 3aMI0JTHECHHUS;

-CBEICHUSI O MECTE HaXOXJACHHs U Trpaduke paOOThl yHOJTHOMOUYEHHOTO
oprasa;

-CIIpaBOYHbIE TeNe(OHBI,

-aJpeca 3JIEKTPOHHOM MTOYTHI U aapeca cauToB cetu HTEpHeT;

-uH(OpMaLMsL O MECTE JIMYHOTO IpHeMa, a TaKkKe 00 YCTAaHOBJICHHBIX JIJIS
JMYHOTO MpUEMA JTHAX U Yacax.

[Tpu u3meHennn MHGOPMALIUK MO UCIIOJHEHUIO MYHHUIMITAIBHOW YCIIyTH
OCYIIIECTBIISIETCS €€ NMepruouiIeckoe 0OHOBIICHHUE.

BusyanbHas, TekcToBas M MyJbTUMEUitHas HHOpMalMs O TMOpsIKe
MPEIOCTABIICHUSI MYHUIIMTIANBHON YCIyTH pa3Melnaercss Ha MHPOPMAIMOHHOM
CTeHJEe WM MH(DOPMAIMOHHOM TepMHUHAaje (yCTaHaBIMBAaETCAd B YIAOOHOM MJis
IpaKJIaH MECTE), a TaKkKe B (eiepaabHOi roCy1apCTBEHHON MH(POPMALIMOHHOM
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cucTeme «EnunbIii MopTajg roCyJIapCTBEHHBIX W MYHUIIMIAIbHBIX
yeryr  (pynkuwmit)»  (www.gosuslugi.ru), Ha  oduUIMaIBHOM  IOpTaie
['y6epnatopa u Apamunuctpanmu Bonrorpajackoir oOnactu B paszfene
«I"ocynapcTBeHHbIe ycnyru» (Www.volgograd.ru), a Taxke Ha OQHUIIMATIBHOM
caiiTe ynmoJJTHoMOueHHOro oprana (www.mihadm.com).

Odopmnenne BU3yalbHOM, TEKCTOBOM M MYyJIbTUMEIUNHONW MH(OpMaLIUU
0 TIOpSZIKE MPEAOCTABICHHUS MYHHUIUIIAIBHOW YCIYTH JTOJKHO COOTBETCTBOBATH
ONTUMAJIBLHOMY 3PHUTEILHOMY M CIIyXOBOMY BOCHPHUSTHUIO 3TOM HH(OpMAIMH
rpa)kJIaHaMU.

B wmemsx oOecnedeHuss yCIOBUW JOCTYMHOCTH JJii HMHBAJIUIOB
MYHHIIMIIAIEHON YCIIyTH AOJHKHO OBITH 00ECTIeUeHO:

-OKa3aHUWEe CIEUAJIUCTaMU TIOMOIIM UWHBaJUMIaM B IOCaJKe B
TPAHCIIOPTHOE CPEJICTBO U BBICAJKE W3 HEro Mepela BXOJOM B IOMEIICHHUS, B
KOTOPBIX MPENOCTaBISICTCS MYyHHUIMNAIbHAS yCiIyra, B TOM 4YHUCIE C
UCIIOJIb30BaHUEM Kpecia-KOJIACKH;

-OeCIpensTCTBEHHBIN BX0/l MHBAJIMIOB B IOMEIICHHUE U BBIXO]T U3 HETO;

-BO3MOXHOCTh ~ CaMOCTOSITEJIBHOTO ~ TEPEABMKEHHUSI HMHBAJIUAOB IO
TEPPUTOPUM  OpPraHM3aIllMH, TIOMEIICHHUS, B  KOTOPBIX  OKa3bIBACTCS
MYHHIIMIIATbHAS YCIyTa;

-CONPOBOXKIEHNE HWHBAIMIOB, HMEIOIMNAX CTOWKHE PpPacCcTpOMCTBA
(YHKIIMH 3pEHHSI M CAMOCTOSITEIbHOTO TIEPEBUKCHHUSI, 1 OKa3aHHE UM TTOMOIIIN
HA TEPPUTOPUH OpTaHU3AlMM, TIOMEIIEHUS, B KOTOPBIX OKa3bIBACTCS
MYHHIIMIIATbHAS YCIyTa,;

-HaJyIeKaIlee pa3MernieHne o00pyAoBaHUsA W HOcUTeNed WHGOpMaIuy,
HEOOXOAUMBIX AJisi oOecrieueHus: OecrpensiTCTBEHHOrO JI0CTYyNa MHBAJIUIOB B
MOMEIIICHUS U K YCITyTraM, ¢ y4eTOM OTPaHUYCHHUM UX KU3HEEATEIbHOCTH;

-yonMpoBaHue HEOOXOIUMOM JJIsi UHBAIMJIOB 3BYKOBOW M 3PHUTEIILHOMN
uH(boOpMaIK, a TaKKe HAMIUCEH, 3HAKOB M MHOW TEKCTOBOW W Tpaduueckoi
uH(pOpMAIIMM 3HAKaMH, BBITIOJIHEHHBIMU Ppelbe(HO-TOUYCUHBIM  HIPUPTOM
bpaiis;

- JIOTTYCK CYpAOIEpPEeBOIUHNKA U TU(DIOCYPIOTIEPEBOTUNKA;

-IOTTYCK COOaKU-TIPOBOTHHUKA npu HAJTMYUA JOKyMEHTA,
MOJITBEPXKIAIOIIETO €€ ClennuaibHoe O0ydeHHe W BBIJAHHOTO MO (GopMe U B
HOpsIZIKE, KOTOpBIE OMpeAeNstoTcs (eAepaibHbIM OPraHOM HCIOJHUTEIBHOM
BJIACTH, OCYHIICCTBIIOMIMM (YHKIIMM TIO BBIPAOOTKE H  peanu3aliu
rOCy/IapCTBEHHOW TOJUTHUKA W HOPMATHBHO-TIPABOBOMY PETYIMPOBAHUIO B
chepe colranbHOM 3aIIUThl HACETICHUS;

-OKa3aHue CHeNHAINCTaMH WHOM HEOOXOJMMON TMOMOIY WHBAIHJIAM B
MPEOAOJICHUH OapbepoB, MPEMATCTBYIOMUX MOJIYYCHHIO UMU YCIyT HapaBHE C
JIPYTUMU JIUIIAMH.

2.13. Tloka3arenu TOCTYMHOCTH U Ka4€CTBa MyHULIMITIAJIbHOM YCIYTH.

[TokazaTensiMu  JOCTYTHOCTH M KaueCcTBa MYHUIUMIAIBLHOW YCIYTH
SBJISIFOTCS. TIOJIyYCHHME 3asiBUTEJIEM HMHQPOPMAIUA O XOJIe MPEIOCTABICHUS
MYHHIIMIIAJBHOW YCIYTHM C HCIOJB30BAaHUEM CPEACTB Tele(OHHOW CBS3H,
ANIEKTPOHHOTO MH(OpPMUPOBaHUS, COONIOAEHUE CPOKOB MPEIOCTABICHHUS
MYHUIIUNANBHOW YCIYrHM, OTCYTCTBHE >KajloO M TPETeH3UH CO CTOPOHBI
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3asBUTENIS, & TAKXKE CyJ€OHBIX aKTOB O IMPU3HAHWU HE3aKOHHBIMHU pEIICHUH,
nercTBuil (0e374eicTBYsI) YNOJIHOMOYEHHOIO OpraHa U JOJDKHOCTHBIX JIUI
YIOJIHOMOYEHHOI'O OpraHa.

2.14. WHbple TpeOOBaHMSA, B TOM YHCIE YUYUTHIBAIOUIME OCOOEHHOCTU
IPEIOCTaBICHUS MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOMN QopMme.

[lepeuens HoHAOB apxuBa, a TaKKe MEPEUYCHb OMUCEH JeN ¢ yKa3aHHeM
3arojIOBKOB €IMHUIl XpaHEHHs JOCTYIEH I0Jb30BATENI0 Ha OQUIMATbHON
CTpPaHULIE YIIOJITHOMOYEHHOIO OpraHa B cetu MHTepHer.

IIpenocraBienne MyHuIUIaabHou yeiayru B M®L He ocyiecTBisieTcsl.

OcyliecTBlIeHHE  OTAEJIBHBIX  AJMUHUCTPATUBHBIX MpPOLEAYyp IpH
MPEIOCTABICHUH MYHHIIMIIAIBHOM YCIYTM BO3MOXXHO B JJIEKTPOHHOH (hopme.
OcoOeHHOCTH OCYIIECTBIICHUSI OTIEIbHBIX AIMUHUCTPATUBHBIX HpPOLEAYp B
ANIEKTPOHHOM  (OpME€  YCTAHOBJIEHBI B  pas3ieine 3  HACTOALIETO
aIMUHHUCTPATUBHOI'O PEIVIAMEHTA.

3. CocraB, OCIE10BATEILHOCTh U CPOKHU BBITIOJIHEHUS aMUHUCTPATHUBHBIX
npoueayp, TpeOOBaHUS K TOPSAJKY UX BBIMOJTHEHUS,
B TOM YHCJIE OCOOCHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLETYP
B DJICKTPOHHOM (hopMme.

3.1. McuepnpiBarominii nepeyeHb aIMAHUCTPATUBHBIX POLIEAYP.

[IpenocTaBieHre MyHUITUTIAILHON YCIYTH BKIIIOYAET B Ce0s CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

-IIPUEM U PETUCTpalUs 3asIBJICHUS O JIOMYCKE K paboTe B YUTATHLHOM 3ajie
apXuBa;

-o(hopmIieHHE TOTTyCKa MOIb30BaTENs K padoTe B YUTAIBHOM 3aJI€ apXUBa
WJIM OTKa3a B JOIYCKE;

-pueM 3akasza (TpeOOBaHHWS) Ha BbIIAYy aApXUBHBIX €N, JOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM;

-PEIOCTABJIICHUE  TOJb30BATENI0 JOCTyNla K apXUBHBIM Jejam,
JOKYMEHTaM, CIIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

biok-cxema mnocneqoBaTeNbHOCTH aJAMUHUCTPATUBHBIX NPOLEAYp MpHU
MPEIOCTaBICHUU MYHULIMIAIBHON YCIyTW MPUBOJIUTCS B MpuiiokeHud Ne 3 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. ITlocnmemoBaTenbHOCTh  JEUCTBUM  JOJDKHOCTHBIX — JIMI[  TIpHU
MPEIOCTABICHUA MYHULIMTIAJIBHON YCITYTH.

3.2.1. Tlpuem wu perucTpamusi 3asBICHUS O JIONyCKe K pabore B
YUTAJIBLHOM 3aJIe apX1Ba

OcHoBanueM JUisi Hayaja aJIMHHUCTPATUBHOW MPOUEAYpPHI SBISAETCS
MPEJCTABIICHUE T0JIb30BATENIEM Ha JUYHOM IPUEME, MOYTOBBIM OTIPaBICHUEM
WIM C  HUClOoidp30oBaHMeM EauHOro  moprajna  TOCyAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT JIOKYMEHTOB, YKAa3aHHbIX B MYHKTE 2.6 HACTOSILIEro
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

[Ipuem 3asiBiI€HUS W NPUIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISET
NOJDKHOCTHOE  JIMLIO  YIIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
PEAOCTABIEHNE MYHULIUIAIBHON YCITYTH.
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I[Ipy  mpuemMe  JOKYMEHTOB JOJKHOCTHOE JULO
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IPEAOCTABICHUE
MYHULANIAIBHON YCIIYTH, TPOBEPSET KOMIUIEKTHOCTh MPEACTABIEHHOTO MAKETa
JOKYMEHTOB B COOTBETCTBHUH C ITYHKTOM 2.6 HACTOSIIETO aJIMUHUCTPATUBHOTO
periameHTa.

[Ipu nocTymieHny 3asBJICHUS B 3JEKTPOHHOU (POpMeE AOHKHOCTHOE JIULO
YIIOJITHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPENOCTABIICHUE
MYHHIIMIIAJBHOW YCIyrH, B TeueHue | pabouero 1HS C MOMEHTa €ro
perucTpauvd  OPOBOJUT  MPOLEAYPY  IPOBEPKH  JEHCTBHUTEIbHOCTH
KBAIM(UIIMPOBAHHON TMOJMUCH, C HCHOJB30BAaHUEM KOTOPOW MOAMKUCAHO
3asBJ€HUE  (AKET  JJIEKTPOHHBIX  JOKYMEHTOB) O  MPEJOCTaBICHHUH
MYHUIIUNAIBHOW  YCIYTH, MPEIyCMaTPUBAIONIYIO TPOBEPKY COOIIOCHUS
yCIIOBUM, yKa3aHHbIX B cTtathe 11 denepanbHoro 3axkoHa «OO0 3JIEKTPOHHOM
HOJITACH.

B ciydyae BbIsIBIEHUS OOCTOSITENBCTB, YKa3aHHbIX B IyHKTEe 2.7
HACTOSIILIETO  aJIMHHHMCTPATUBHOIO  PEIVIAMEHTa,  JOJDKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPEJOCTaBJICHUE
MYHULANAIBHOM, YCIyTH OTKa3blBa€T B MPHUEME JOKYMEHTOB C YKa3aHUEM
MPUYHHBI TAKOT'O OTKa3a.

B cnyuae eciu B pesyinbpTaTe MPOBEPKU KBATU(UIIMPOBAHHON MOANUCH
OyZeT BBIBICHO HECOONIOACHUE YCTAHOBICHHBIX YCIOBUW MNpU3HAHUS €€
JNEUCTBUTENBHOCTH, YIOJHOMOYEHHBIA OpPraH B TEYEHHUE TPEX HHEHW CO JIHS
3aBEPIICHUS MPOBEJICHUSA TAKOW MPOBEPKH NPUHHMAET pElIeHHuE 00 OTKa3e B
MpUeME K paCCMOTPEHMIO 3asIBJICHUS U HAIIPABJISIET 3asIBUTEIIO YBEAOMIIEHHUE 00
TOM B 3JIEKTPOHHOM (hopMme ¢ yka3aHHeM IMyHKTOB ctaThu 11 PepepanbHOro
3akoHa «O0 2JIEKTPOHHOM MOANUCH», KOTOPbIE MOCITYKHJIM OCHOBaHHEM JJIsi
OPUHATHS YKa3aHHOTO pelleHus. Takoe yBENOMIIGHHE MOANUCHIBACTCS
KBUTU(PUITUPOBAHHON TOJIUCHIO PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa Wiin
YIOJHOMOUYEHHOTO MM JIOJDKHOCTHOTO JIMIIA M HaIpaBIseTCsd IO aJpecy
AJIEKTPOHHOM TOYTHI 3asIBUTENS MO0 B €ro JMYHBIA KaOWHET B (enepaabHOi
rOCyJIapCTBEHHOM HH(POPMAITMOHHOM CUCTEME «EnunbIn ropTai
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT ((PYHKIUN ).

B cnyyae npenbsiBiieHus 3asgBUTENEM MOMJIMHHUKOB JOKYMEHTOB KOIHMH
AOTUX JOKYMEHTOB 3aBEPSIIOTCS JOJDKHOCTHBIM JIMLIOM  YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a IMPEAOCTABICHUE MYHULMUIIAJBHOW YCIyTH,
NOJJIMHHUKH IOKYMEHTOB BO3BPALIAIOTCA FPAKIAHUHY.

[locne mnpoBepKHM KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE JILIO
YIOJIHOMOYEHHOIO oprasa, OTBETCTBEHHOE 3a IIPENOCTAaBIICHUE
MYHULIMOAIbHOM  YCIyTH, TMPUHUMAET, PETUCTPUPYET  3asBICHUE  C
Mpujara€MbIMM K HEMY JOKYMEHTAaMH M HAIpaBlIeT MX HAa PAacCCMOTPEHHE
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

B cayuae mnocTymsieHHss B YINOJHOMOYEHHBIM OpraH 3asBJICHUS
ANIEKTPOHHOM  BHMJ€, JOJDKHOCTHOE JIMIO  YIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOE 3a IPENOCTABICHNE MYHHULMIAIBHOM YCIYTH, OCYIIECTBISAET
pacneyaTky Ha OyMa)XHOM HOCUTEJIE U PErUCTPALIHIO.

MakcuMalIbHBIM CPOK UCTIOJHEHHS aAMUHUCTPATUBHOMN MPOLIEAYPHI:


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
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-py JTMYHOM TpHeMe TpaxaaH — He Ooisee 15 MUHYT;

-pY  TOCTYIUICHUW  3adBJICHUS M JOKYMEHTOB IO  IIOYTE,
UH(OPMAIITMOHHON CUCTEME — B JIEHb MOCTYIUICHUSI B YITIOJITHOMOYEHHBINA OpTraH.

Pe3ynbTaToM HCHOJHEHUS AIMUHUCTPATUBHON MPOUEAYPHI SBIISECTCS
IpUEeM M PErucTpalvs 3asBJICHUS WM HampaBieHHE (BpyUYECHHE) YBEAOMIICHUS
00 oTKa3e B MpHEME 3asBICHHS M HAIpPaBJICHUE 3asBIICHUS C MpUTAraeMbIMH
JOKYMEHTaMH Ha PaCCMOTPEHHE YIIOTHOMOUYEHHOMY JAOKHOCTHOMY JTUILY.

3.2.2. OdopmieHne aomycka MoJb30BaTeNIs K padoTe B YMTAIHHOM 3ajie
apxXuBa WJIN OTKa3a B JIOMYCKE.

OcHoBaHueM /il Hauyajda aJAMHUHHCTPATHUBHOW TPOIENYpPHl SBISAETCA
MOCTYIUICHHE  YMOJHOMOYEHHOMY  JOJDKHOCTHOMY JIMILy  3asiBICHUS C
pUJIaraeMbIMU JIOKYMEHTaMH O JIOIYCKEe K padoTe B YNTAJIHLHOM 3aJie apXUBa.

YTOJIHOMOYEHHOE JOJKHOCTHOE JIUIO0 MPUHUMAET PEHICHUE O JOIMYCKe
HOJIb30BaTENsl K pabOTe B UMTAIBHOM 3ajie apXuBa IO pe3yJbTaTaM aHajiu3a
COJIEpKaHus 3asBJICHUS U MIPUIIAraeMbIX K HEMY JTOKYMEHTOB B COOTBETCTBHH C
TpeOOBAaHUSIMU HOPMATUBHBIX IPABOBBIX AKTOB, YKa3aHHBIX B MYyHKTE 2.5
HACTOSLIET0 aJMUHUCTPATUBHOTO perjaMeHTa, HaJO0XKEHHEM Ha 3asBJICHUU
COOTBETCTBYIOILIEH PE3OJIIOLUU.

CornacHO pe30JOLNY, UCTIOTHUTENs OQOpPMIIIET HAa MMl MOJIb30BATENs
JIOITYCK K paboTe B YMTAIBLHOM 3ajie WM OTKa3 B JIOMyCKe, MepeiaeT pe3yabTaT
MOJIb30BATENIO HA TUYHOM TpHEME.

MaxkcuMalIbHBIM CPOK UCTIOJHEHHS aIMUHACTPATUBHOM IIPOLIETYPHI:

-B TeueHue 1 paboyero JHS ¢ MOMEHTa OOpalIeHusl B YIIOJIHOMOYEHHBIH
Opra.

Pe3ynbrar QukcupyeTcs myTeM BHECEHMSI IMYHBIX JAHHBIX MOJIb30BaTENs
B OKypHaJl yuéTa TMOJb30BaTelied YMTAIBHOTO 3aja WIH  O(QOpPMIICHHUS
NUCbMEHHOIO OTKa3a B jomycke. Jlomyck K paboTe B YHTAJbHOM 3ajie
JeHCTBUTENEH B TEUEHUE OJHOIO Tofia.

3.2.3. Ilpuem 3aka3za (TpeOoBaHHS) Ha BbIIAUYy AapXUBHBIX €7,
JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM.

OcHoBaHMeM /Ji1 Hauyajga aJAMHUHHMCTPATHUBHOW MpOLEAYpbl SBISETCS
JUYHOE OOpalleHre MOJb30BaTeNsl B YHTAIBHBIA 3a]l apXuBa U TPEIbSIBICHUE
J0MycKa K paboTe B 4YHMTaIbHOM 3ajie, O(QOPMIIEHHBIM B YCTaHOBJICHHOM
HOpsIIKE.

[Tonb30BaTenb, HE MOCTUTIIMK COBEPIICHHOJETHS, IOMYCKAeTCs MIJis
paboThl B YMTAJBHBIA 3] C OAHUM M3 POTUTENICH WM APYTUM 3aKOHHBIM
NpeICTaBUTENIeM, HECYIIMM OTBETCTBEHHOCTh 3a cobmonenue [lopsiaka
HECOBEPUICHHOJIETHUM I0JIb30BATEIIEM.

ConpoBoknarone Jaua (B TOM 4YHCIIE€ 3aKOHHBIE MPEICTaBUTEINH,
NEPEBOUUKH U JAPYTUe MOMOIIHUKH, JIULA, COMTPOBOXKIAONINE MOIb30BATENS C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3J0POBbSI) JIOMYCKAIOTCSI B YUTAJIBHBIN 3a
apXxuBa Ha OCHOBaHMM 3allOJJHEHHOM AaHKEThl, B KOTOPOM YKa3bIBAIOTCS:
(damunus, uMs, OTYECTBO (IIPHU HAIMYKH), JaTa POKACHHUA, TPAXKIAHCTBO, MECTO
paboThl (yueObl) U OJDKHOCTH (MPU HATUYMU), apEeC PETUCTPALUU MO MECTY
KUTENbCTBA (TIpeObIBaHUA), aapec (DAKTUUECKOTO TMPOKUBAHMS, HOMEP
KOHTAKTHOTO TelepoHa (NMpU HAIWYUHK), aAPEC SICKTPOHHOU TMOYTHI (TpH
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HAJIU4YUU), BUJ, CEpUs, HOMEP U JlaTa BbIIaYU JIOKYMEHTA,
yIOCTOBEPSIOLIETO JIUYHOCTh, a TAK)KE OpPraH, BbIAABIIMMN IOKYMEHT, (haMuIus,
UMs1, OTYECTBO (TIPU HAJTUYKMH ) COITPOBOKIAAEMOTO JIUIIA.

[Tonb3oBaTento mpenocTaBisieTcss padodyee MECTO B UUTAIBLHOM 3ajle
apXuBa, YIOJIHOMOYEHHBIM COTPYAHUKOM apxuBa IPOBOJUTCS
KOHCYJIbTHPOBAHHE [0 COCTaBY HAYYHO-CIIPABOYHOIO amnmapara, B TOM YHUCIE
JOCTYITHOTO IOJIb30BaTENIO B AJIEKTPOHHOM BUJE U APXUBHOTO (POHJIa apXuBa U
BbIJAaeTCs OJIaHK 3aKa3a (TpeOoBaHUs) HA BbIIAYy APXUBHBIX 1€, JOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM.

[lonb3oBaTenpb 3amodHsAET OJIAaHK 3aKa3a M BO3BpPALIA€T COTPYIHHUKY
apXvBa, COTPYIHHUK HPOBEPSET NPABWIBHOCTH 3aIIOJHEHHS OlaHKa U
UH(GOPMUPYET MOJIL30BATEINS O CPOKAX UCIIOJIHEHUS 3aKa3a (TpeOoBaHus).

[Tocnenyromue 3aka3bl MPUHUMAIOTCS K KMCIOJHEHHUIO TOCJIE BO3BpATa
[I0JIb30BATEJIEM pPAHEE BBIAAHHBIX €MY ApPXUBHBIX JEJ, JIOKYMEHTOB H
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM.

Pe3ynpTraToM HCHOJHEHUS aIMUHUCTPATHUBHOM MPOLEAYPHI SBISAETCA
OpUEM  COTPYJHHMKOM apxXuBa 3allOJIHEHHOTO  II0Jb30BaTElIEM  3aKasa
(TpeboBanus) 1 UHPOPMHUPOBAHUE MOIB30BATEIIS O CPOKAX €r0 UCTIOTHEHMS.

@ukcauusi pe3ysbTaTa  BBIIOJIHEHUS AJAMUHUCTPATHBHOM MPOUEAYPHI
OCYILIECTBIISIETCSA MPOCTABJICHUEM Ha 3ampoce (TpeOOoBaHMM) COOTBETCTBYIOIIEH
PE30IOLMN PYKOBOJIUTEIEM apXHUBa WM YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM
JULOM.

MaxkcuMalIbHBIM CPOK BBIIIOJIHEHUS AJIMUHUCTPATUBHOW NPOLENYPHI: B
JIeHb 00OpaleHUsI.

3.2.4. IlpenocTtaBieHue TMOJIB30BATEIIO JOCTYNMA K apXWBHBIM J€JIaM,
JOKyMEHTaM, CIIPaBOYHO-TIONCKOBBIM CPEACTBAM K HHUM.

OcHoBaHueM Ui Hayajda aJMUHUCTPAaTUBHON IpPOLEAYPHI SBISAETCA
pUEM COTPYAHUKOM apXuBa OPOPMIICHHOTO B YCTAHOBJICHHOM IOPAJIKE 3aKa3a
(TpeboBaHus) Ha BbIAAUY apPXUBHBIX 1€, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HUM.

Pe3ynpTaToM MCHOJHEHUS aIMUHUCTPATHUBHOM MpPOLEAYPHI SIBISAETCA
BbI1aua MOJIb30BATENIO MO/ POCIUCH B OJaHKE 3aKa3a (TpeOoBaHUs) 3aKa3aHHbIX
apXUBHBIX €], IOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HHUM, JIOCTYI
[OJIb30BaTeNsl K  CHPAaBOYHO-TIOUCKOBBIM  CPEJICTBAM, HaXOASIIUMCS B
YUTAIBHOM 3aJI€ apXHBa.

Jlena, NOKYMEHTBI, MEYaTHbIE H3AaHUS BBIIAIOTCS IOJIB30BATENIO IS
paboThl B YUTAIIBHOM 3ajie Ha Cpok J0 20 paboyux IHEH, MOMIMHHUKA 0CO00
IIEHHBIX JIeJ, TOKYMEHTOB — Ha cpok a0 10 pabouux mHEH.

Joctyn mnoap30BaTens K apXMBHBIM JOKYMEHTaM, CIIPaBOYHO-
IIOMCKOBBIM CpEICTBaM K HHM, COJEpXKAllUM CBEICHHS, COCTaBJISIOLINE
OXpaHSEMYK)  3aKOHOJATeNbCTBOM  Pocculickon Qenepanyu  TalHY
OCYIIECTBIISICTCS TPU YCIOBUHM COOJIIOJIEHUSI TOJIb30BaTeleM TpeOOBaHUN U
OTPaHUYEHMM, YCTAHOBJICHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu.

JlocTyn monb30BaTeNs K apXUBHBIM JJOKYMEHTaM, CIIPaBOYHO-ITOMCKOBBIM
CpPEACTBaM K HUM, Ha KOTOPBIE PACIPOCTPAHAETCS EUCTBUE 3aKOHOAATEIHCTBA
Poccuiickon denepaunu 00 MHTEJJICKTYaJIbHOU COOCTBEHHOCTH,
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OCYILECTBIISIETCS c y4eToM TpeOOBaHMI 3aKOHO/IATEIhCTBA
Poccuiickoit @eneparuy 00 MHTEIUIEKTyaTbHONH COOCTBEHHOCTH.

[To 3aBepuieHMM TOJIB30BaTENIeM TIOCEIICHUS YWUTAJIBHOIO  3alia,
MOJI30BaTENIb CIAeT COTPYAHUKY apXWBa BBIJIAHHBIE €My apXUBHBIC Jela,
JIOKYMEHTBI, CIIPaBOYHO-TIOUCKOBBIE CPEJICTBA K HUM COIJIACHO OJIaHKY 3aKasa
(TpeboBanus).

CoTpynHUK apxuBa IIOCJE MPOBEACHUS MPOBEPKH IEIOCTHOCTH U
COXPAaHHOCTH BO3BpAIIAEMbIX MATEPHAIIOB M 3alOJHEHHS T0JIb30BaTElIEM
JUCTOB WCIIOJIb30BAHUS [Ie7, pPACMIHCHIBaeTCs B 3aka3e (TpeOoBaHWU) 3a
MOJTYUYEHHE KaXKJO0TO U3 HUX.

Pe3ynbTaToM UCHONHEHUS aJIMHUHUCTPATUBHOW MPOUETYPHl SBIISIETCS
BbIJ]aya M BO3BPAT MOJIb30BATEJIEM BBIJIAHHBIX €My JJIsI paOOThl apXUBHBIX JE,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM.

@dukcanusi pe3ysibTaTa BBIIOJIHCHUS AJIMUHUCTPATUBHOM MPOLETYPHI
OCYIIECTBIIsIETCS B OJlaHKe 3aKa3a (TpeOoBaHUsI) B BUJI€ OTMETOK B IMOJYyYEHUHU U
BO3BpATE MOJIb30BATENIEM BBIIAHHBIX EMY MATEPHUAJIOB.

MaxkcuMalnbHbIN CPOK BBIMOJIHEHUS aAMUHUCTPATUBHOMN MPOLIETYPHI:

1) Jlnst apXUBHBIX /1], JOKYMEHTOB:

-HE Mo3/1Hee 2 pabouux AHEN co AHS opopMieHus 3aka3za (TpeOOBaHUS),
3a HWCKJIIOYEHHUEM CJIy4aeB MPUOCTAHOBICHUS TMPEIOCTABICHUS YCIYyTd TIO0
OCHOBAHUSIM, NPEAYyCMOTPEHHBIM IIYHKTOM 2.8.2 HACTOSILETO
aIMUHUCTPATUBHOTO  pErJlaMEHTa,  COIVIACHO  KOTOPHIM  BBINIOJHEHUE
aIMUHUCTPATUBHON  MPOUEAYypbl  MNPOIJIEBACTCI M OCYIIECTBISETCS
COOTBETCTBEHHO:

-0 HWCTEYEHUU CpPOKa HCHOJIb30BAHUSI apXMBHBIX €] COTPYIHHKaM
apXWBa JJI BBIMOJHEHMS CIY>KEOHBIX 3amaHui, HO He mo3gHee 120 paboumx
JHEW CO AHS 3aKa3a MX MOJIb30BaTEIEM;

-0 UCTEYEHUH CPOKA MCIOJIb30BAHUSI apXUBHBIX AEJ, YKa3aHHOIO B aKTE
O BbIJIau€ BO BPEMEHHOE IMOJIb30BAHWE MHBIM IOPUAMYECKUM WU (PU3NYECKUM
munaM  —  ¢GoHmo00pa3oBaTeNsiM, HX PABOMPEEMHUKAM WM  OpraHam
rocy1apCTBEHHON BJIACTH M MHBIM TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTpaBJICHUS,

-0 HCTEUYCHUH CpPOKa UCIIOJb30BaHUSI APXUBHBIX JI€JI, BbIJAHHBIX
JIPYroMy IMOJb30BaTEI0 B YMTAIBHBIN 3aj1, HO He nmo3aHee 40 pabouux gHEH co
JTHSI 3aKa3a UX M0JIb30BaTEIICM;

-0  WCTEYEHUU CpPOKA OKCIIOHMPOBAHUS 3aKa3aHHBIX  aAPXUBHBIX
JTOKYMEHTOB Ha BBICTaBKE;

-B TEpBBIN pabounii JACHBb IMOCJIE JaThl BCTYIUICHUS B 3aKOHHYIO CHITY
MTOCTAHOBJICHUSI TIO JIeTy 00 aJMUHHUCTPATUBHOM MPABOHAPYIIEHUU MO (HAKTY
COBEpUIEHHUS MOJIb30BATEIEM HAPYUIEHUW WM JAaThl BCTYIUICHUS B 3aKOHHYIO
CWJIy TIPUTOBOpa CyJia MO YrOJIOBHOMY ey JHMOO BBIHECEHUS perieHust 00
OTKa3€ B BO30YXKJCHUU YTOJIOBHOTO JIena.

2) JIns  COpaBOYHO-TIOMCKOBBIX  CpeAcTB (B TOM  4HCIE K
ABTOMATU3UPOBAHHBIM, HAXOSIIIMMCS B YUTATBHOM 3aJI€ apXUBa)

-B JIeHb oQopMIIeHHsS 3aka3za (TpeboBaHMs), 3a HCKIIOUYCHHEM CIIy4yaeB
IIPUOCTAHOBJICHUS Mpe0CTaBICHUS yCIyTH 1o OCHOBAHMUSIM,
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OPEIyCMOTPEHHBIM HOJIYHKTOM 5 IIyHKTa 2.8.2 HAaCTOSLIETO
aJMUHHUCTPAaTUBHOI'O  PEIVIAMEHTAa,  COIJIaCHO  KOTOPHIM  BBIIIOJHEHUE
aAMMHUCTPAaTUBHOM  MpOLEAYypbl  MPOJJIEBACTCSI U OCYLIECTBISAETCS
COOTBETCTBEHHO:

-B IIEpBBI pabouuil JeHb MOCJE AaThl BCTYIUICHUS B 3aKOHHYIO CHIIY
ITOCTAaHOBJICHHS MO Jedy 00 aJMHUHUCTPAaTUBHOM MPAaBOHAPYIIEHUU MO (HAKTY
COBEPILEHHUS IMOJIb30BATEIEM HApPYIIEHUW WM JaThl BCTYIUIEHUS B 3aKOHHYIO
CHJIy IPUIOBOpa CyJa MO YroJOBHOMY JA€ly JuOO BBIHECEHUs peuleHus 00
OTKa3€ B BO30YXJEHUU YTOJIOBHOI'O JENA).

4. CDOpMI)I KOHTPOJISL UCITIOJIHCHUA aAMUHHUCTPATUBHOT'O PCTJIAMCHTA.

4.1. KoHTpoib co001eHNs YIOTHOMOYEHHBIM OPraHOM, JOJDKHOCTHBIMU
JUUAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIMMH B IIPEIOCTaBICHUHU
MYHUIMOAIBHOW  YCIYTM,  OCYIIECTBISIETCA  JIOJDKHOCTHBIMM  JIMIIAMH
YIOJIHOMOYEHHOT'O OpraHa, CIEUAIBHO YIIOJHOMOUYEHHBIMU Ha OCYIIECTBICHUE
JAHHOTO KOHTPOJIS PYKOBOJIWTEIEM YIIOJHOMOYEHHOIO OpraHa M BKJIIOYAET B
ceOsi MpOBEACHHWE TMPOBEPOK IOJHOTHI M  KadecTBa IPEAOCTaBICHMS
MyHULMNAIbHON ycnyru. [lmaHOBelE M BHEIIAHOBBIE NPOBEPKU IPOBOISATCS
YIOJITHOMOYEHHBIMU JOJKHOCTHBIMHM JIMIAMH yIIOJJHOMOYEHHOI'O OpraHa Ha
OCHOBAHHH PACIIOPSKEHUSI PYKOBOJIUTEIIS YIIOJTHOMOUYEHHOTO OpTraHa.

4.2. IIpoBepka NOJHOTHI U KA4eCTBA MPEIOCTABICHUS MYHHUIUITAJIBbHOU
YCIYTH OCYIIECTBISAETCS IIyTEM IIPOBEACHUSA:

-IUJIAHOBBIX TIPOBEPOK COOJIOJEHUS M UCIOJHEHHS JOJKHOCTHBIMU
JULAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIUMMH B IIPEIOCTaBICHUHU
MYHUIUNAIBHOW  YCIYTd, IIOJIOKEHUH HACTOSAILIEr0  aJIMHHHUCTPATUBHOIO
perjiaMeHTa, HOPMaTUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLINX AEATEIBHOCTD 10
[IPEIOCTABICHUI0 MYHULMIIAIBHON YCIYTM HPH OCYIIECTBIEHHWH OTAEJIBHBIX
aAMUHUCTPATUBHBIX IMPOLEAYP U NMPEAOCTABICHNUS MYHHMIMIAIBHOW YCIYTH B
LEJIOM;

-BHEIJIAHOBBIX MPOBEPOK COOJIIOJICHUS U HUCIOJHEHHS JOJKHOCTHBIMU
JULUAMHU  YIIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMHM B NPEAOCTABICHUN
MYHULIMIAIBHOM  YCIYTH, TIOJIOKEHHM HACTOALIETO aJIMHHUCTPATUBHOIO
perjiaMeHTa, HOpPMaTUBHBIX ITPABOBBIX AKTOB, PETYIUPYIOIIUX IEATEIbHOCTD IO
NPEAOCTABICHUIO MYHUUMIIAIBHOW YCIYTH MPU OCYIIECTBIEHUUA OTAEIBHBIX
aAMUHUCTPATUBHBIX MPOILEAYP U MPEAOCTABICHUS MYHHUIMIAILHOW YCIyTd B
LEJIOM.

4.3. [LitanoBbie MIPOBEPKU OCYILIECTBIICHUS OTJEIBbHBIX
aAMUHUCTPATUBHBIX IPOLELYp MPOBOIATCA 1 pa3 B NOJYroAaue; MOJHOTHI U
KayecTBa IMPEJOCTaBICHUS MYHUIMNAIBHOW YCIyTH B LEJIOM - 1 pa3 B Trof,
BHEIUIAHOBbIE - TPU TMOCTYIJICHUM B YHOJHOMOYEHHBIH OpraH XKajoObl
3as1BUTESl HA CBOEBPEMEHHOCTb, IIOJHOTY M KadeCTBO IPEJOCTABICHHUS
MYHULUIIATBHOM YCIyTrM, Ha OCHOBAaHMM HWHBIX JIOKYMEHTOB U CBEACHMIA,
YKa3bIBAIOIIMX HA HAPYILICHMS HACTOSALIErO aIMUHUCTPATUBHOTO PETIAMEHTA.

4.4. Ilo pesynpTaTaM NpPOBEICHHONM IIPOBEPKM COCTABISACTCA AaKT, B
KOTOPOM OTPa)KarOTCsS BbISABICHHBIC HApYLICHUS M IPEUIOKEHUS 10 UX
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YCTPAaHEHHIO. AKT TOJIUCHIBACTCA JIOJKHOCTHBIM JULOM,
YIIOJJHOMOUYEHHBIM Ha MPOBEJICHUE IIPOBEPKH.

4.5. JIOJKHOCTHBIE JIMIA YINOJHOMOYEHHOTO OpPraHa, y4acCTBYIOLIUE B
PEIOCTABICHUM  MYHULMIIAJBHOM  YCIYTH, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M MOCIEI0BATEIBHOCTH UCIOIHEHMS
aAMUHUCTPATUBHBIX JACHCTBUU U BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLETYP,
IIPEyCMOTPEHHBIX HACTOSAIINM aIMUHHUCTPATUBHBIM PErIAMEHTOM.
IlepcoHanbHast OTBETCTBEHHOCTD 3aKPEIUIIETCSA B JOJKHOCTHBIX MHCTPYKLUSX.
B cnyyae BpIsABIEHHsS HapyLICHWM BHHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C JEHUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepanyu u
Bonrorpackoii 001acTy.

4.6. CamocTosTenbHOM (OPMOIl KOHTPOJISI HCHOJHEHHS IOJIOXKEHUU
aIMUHUCTPATUBHOI'O PErVIAMEHTA SIBJIIETCSI KOHTPOJIb CO CTOPOHBI TPaXKJIaH, UX
OOBEIMHEHUN U OpraHu3aluid, KOTOPBIM OCYILECTBISETCS MyTeM HalpaBICHUS
oOpallileHu# U anod B yIOJHOMOYEHHbBIN OpraH.

5. Nocyneonslii (BHECYneOHBIN) MOPSAI0K 00XKATOBAHUS PEIICHUN
U jeicTBuil (0e31eiCTBHS) YIIOJTHOMOYEHHOTO OpraHa, a TakXe ero
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CITYXKaIIHX.

5.1. 3asBUTENH MOXET OOpAaTUTHCA C KanoOOil Ha pelIeHUs U ACUCTBUS
(6e3nelicTBUE) YIIOJHOMOYEHHOTO OpTraHa, JOJKHOCTHBIX JIMII, MyHUIIUIATbHBIX
CIY)KalllUX YIOJHOMOYEHHOTO OpraHa, YYacTBYIOUIMX B IPEIOCTABICHUH
MYHULIMIAIBHOMN YCIIYTH, B TOM YHCJIE B CIEAYIOIINX CIydasiX:

- HapyILIEHUE CPOKa MIPEAOCTABIIEHNS] MyHULIMNIAJIbHOW YCIIYTH;

-TpeOOBaHME Yy 3asBUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM INMPAaBOBBIMU akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMU
IPaBOBBIMH aKTaMHu Bosrorpazckoi 0051acT, MyHUIIUIIATLHBIMU MTPABOBBIMU
aKTamMu JJIsl IPEIOCTABICHUS MyHULIUTTAIIBHOW YCITYTH;

-0TKa3 B IPUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IIPEYCMOTPEHO
HOPMAaTUBHBIMM NPAaBOBBIMU akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMU
MpaBoOBBIMU akTamMu Bosrorpajackoit 001acTy, MyHULIMIATBHBIMU MPABOBBIMHU
aKTaMH U IPEAOCTABIICHUSI MYHULIUNIAIBHOM YCIYTH, Y 3aABUTEIIS;

-OTKa3 B NPEAOCTABICHUM MYHHUIMNAIBHOM YCIIYI'HM, €CIM OCHOBAHHUS
OTKa3a HE TMPeayCMOTpeHbl QefepalbHBIMU 3aKOHAMHW U TPUHSATHIMUA B
COOTBETCTBHM C HUMHM MHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit
@denepany, 3aKOHAMM W HWHBIMA  HOPMATUBHBIMM IIPABOBBIMU  aKTaMU
Bonrorpasnckoii 0651actv, MyHHITUTIATBHBIMA MTPABOBBIMHU aKTAMU;

-3aTpeOOBaHNE C 3asABUTENS TPU TMPEJOCTABICHUN MYHHITUTAITBHON
YCIYTd TUIaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccuiickon denepannn, HOpPMaTUBHBIMHU MPABOBBIMU akTamMu Bosrorpaackoiu
00J1aCTH, MYHUIIUTTAIbHBIMU TTPABOBBIMH aKTaMU;

-0TKa3 YIIOJJHOMOYEHHOT' O oprasa, JIOJKHOCTHOTO Jvna
YIIOJJHOMOYEHHOTO OpraHa B MCIPABJIEHUHM JONYIIECHHBIX HMHU OIEYaTOK M
OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS] MYHUIUIIAIBLHON YCIyTH
JOKyMEHTaxX Ju00 HapyIleHWEe YCTAHOBJIEHHOI'O CPOKA TaKUX UCIPABICHU;
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- HapylleHuWe CpoKa WM TMOpsAKa BbIJIAYM JIOKYMEHTOB IO
pe3ynbTaTam NpeoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

-IPUOCTAHOBJICHUE TMPEJOCTABICHUS] MYHUIIMMAIBHOM YCIYyTH, €Clu
OCHOBaHMS IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (peepaibHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBHUM C HUMH HHBIMH HOPMAaTUBHBIMU TMPABOBBIMU
akramu Poccuiickon ®epepanuu, 3aKOHAMM W HMHBIMH HOPMAaTHUBHBIMU
MpaBOBBIMU akTaMu Bosrorpaackoil 0651acTé, MyHUIMNATbHBIMU MPABOBBIMU
aKTaMH.

5.2. Kanoba monaercss B mUCbMEHHON Popme Ha OyMaKHOM HOCHUTEINE, B
AIIEKTPOHHOH (hopMe B YIIOJTHOMOUYEHHBIN OpraH.

Kanoba nHa pemeHuss u JeucTBusi (0e€3qEUCTBUE) YIMOTHOMOYEHHOTO
opraHa, JOJDKHOCTHOTO JUIA YIOJHOMOYEHHOTO OpraHa, MYHHUIIMMAIbHOTO
CITyaIlero, pyKOBOJAUTEIS YIIOJTHOMOYEHHOTO OpTaHa MOXET ObITh HaIllpaBjeHa
[0 TOYTE, C UCHOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON CETU
WuTepHeT, opuuaibHOro caifTa opraHa, IpeJoCTaBIsIOIEr0 MyHUIIMITAIBHYIO
yCIyry, €IMHOTO MOpTaja rOCYJapCTBEHHBIX M MYHUUMNAIBHBIX YCIYT JIHOO
PETMOHAJIBHOTO MOpTajla TOCYJapCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT, a TaKKe
MOJKET OBbITh MPUHSATA MPU JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. JKamoObl Ha pemeHusi, NOPUHITHIE PYKOBOJUTEIEM OpraHa,
MPEI0CTABIISOIIETO MYHUIUTIATBHYIO yCIIyTY, paccMaTpHUBaOTCS
HEIOCPEICTBEHHO PYKOBOJHUTENIEM oprasa, MIPEIOCTABIISIONIETO
MYHULUINIATIBHYIO YCIYTY.

5.4. Kanoba nomxkHa coaepx aTh:

-HAMEHOBAaHUE  YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO  JIMIIA
YIOJHOMOYEHHOI'O OpraHa, Wil MYHULUIAIBHOIO CIIYXallero, PELICHHUs U
nemcTBus (0e31eiCTBIE) KOTOPHIX 00KaIyIOTCS;

-pamunuio, UMs, OT4ECTBO (IIOCNIEHEEe - NPU HAJIWYHM), CBEICHUS O
MECTE JKUTENbCTBA 3asBUTEN - (U3NYECKOro Juua JMOO HauMEHOBaHHE,
CBEIECHUS O MECTE HAXOXKICHUS 3asBUTENS - HOPUAMYECKOrO JIMLA, a TaKKe
HOMEp (HOMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) dJIEKTPOHHOM MOYTHI
(Mpu HANUYUM) U IOYTOBBIN apec, MO KOTOPHIM JAOKEH OBbITh HAIIPABIIEH OTBET
3asIBUTEIIO;

-cBeJieHusI 00 OOKamyeMbIX PEIICHUSX W JeUCTBUAX (Oe31eiCTBUM)
YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIA, YIOJHOMOYEHHOIO OpraHa,
00 MYHUIUITAJIBHOTO CITYXaIero;

-JI0BO/Ibl, HA OCHOBAHUU KOTOPBIX 3asIBUTEb HE COTJIACEH C PEHICHUEM U
nerucTBuAMH (Oe3/1eCTBHEM) YIOJHOMOYEHHOIO OpraHa, JOHKHOCTHOTO JIMIA
YIOJIHOMOYEHHOI'O OpraHa Wil MyHULIMIIAIBHOTO CIYKalIEro.

3asBUTEIEM MOTYT OBITH TPEACTABICHBI JOKYMEHTHl (TIPU HAJIWYWH),
MOJITBEP K IAIOIIUE JIOBOJIBI 3asIBUTEIIS, TMO0 UX KOIHH.

3asBUTENb, MMEET MPaBO Ha MOJy4YeHHEe HH(POpPMAIMM U JOKYMEHTOB,
HEOOXOAMMBIX JIJI1 0O0CHOBAHHUS U PACCMOTPEHUS KATOOBI.

5.5. OcHoBaHueM JUIsl Hayajda MPOLEAYphl JOCYACOHOTO O0XKaJOBaHUS
ABIIIETCS  TOCTYIUIEHHWE  JKajoObl  3asBUTENsA.  Peructpauus  xKanoObl
OCYUIECTBJISIETCS. YIOJIHOMOYEHHBIM CIEUATIMCTOM YIOJTHOMOYEHHOTO OpraHa,
B TEUEHHUE TPEX JHEH CO AHS €€ MOCTYIICHHUS.
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XKanoba, mnocrynuBmias B YINOJHOMOYEHHBIM OpraH, MHOIJEKHUT
PACCMOTPEHHUIO B TEUEHHUE MATHAIIATH pabOUMX JTHEH CO JAHS €€ perucTpaiuu, a
B ciyyae oOO’KajJoBaHUSI OTKa3a YIOJHOMOYEHHOrO OpraHa B TIpUEMeE
JOKYMEHTOB Yy 3asiBUTENS JIMOO B HUCHPABJICHUM JIOMYIICHHBIX OMEYaTOK U
OIIMUOOK WK B Cly4yae 00KaJOBaHUs HAPYLIEHUSI YCTAHOBJIEHHOTO CPOKA TaKUX
WCIIPABJIEHUH - B TEUEHUE AT pab0UYMX JHEH CO JHS €€ PerucTpanuu.

5.6. B cnyuyae ecnum B KanoOe HE yKazaHbl (paMuimus 3asBUTENA,
HAIpPaBUBIIETO >kKajnoly, M TOYTOBBIA aJpec, MO KOTOPOMY JOJKEH OBITh
HaIlpaBJIEH OTBET, OTBET Ha KaJl00y HE JaeTcs.

Ecnu B ykazaHHOH KaJlo0€ COJEpKATCs CBEACHHS O MOATOTaBIMBAEMOM,
COBEPILIAEMOM WJIA COBEPILIEHHOM MPOTUBONPABHOM JESHUH, A TAKXKE O JIULE,
€ro TMOATrOTaBIMBAIOIIEM, COBEpIIAIONIEM WU COBEPIIMBIIEM, Kajoba
NOJJICKUT HAMPABJICHUIO B TOCYJApCTBEHHBIH OpraH B COOTBETCTBUHM C €rO
KOMIICTCHIIEH.

JIOMKHOCTHOE  JIMIO, pAOOTHUK, HAJCJICHHbIE MOJHOMOYMSIMH IO
pPacCMOTPEHHIO KajloO B COOTBETCTBUM C IIYHKTOM 5.2  HacCTOSILEro
aJIMMHHUCTPATUBHOIO pErJaMeHTa, NpU TOJYyYEHUU IKaJoObl, B KOTOpOM
COJIEpKaTCsl HELIEH3ypHbIE MO0 OCKOPOUTENIbHBIE BBIPAXKEHUS, YTPO3bl KU3HHU,
3I0POBBI0 U UMYILECTBY JOJKHOCTHOTO JIMIA, a TAKXKE YIEHOB €ro CEMbH,
BIIPABE OCTaBUTH >kajo0y O€3 OTBETa MO CYIIECTBY IIOCTaBJIEHHBIX B HEH
BOIIPOCOB M COOOIIUTH 3asIBUTEII0 O HEAOMYCTUMOCTH 3JI0yNOTPEOICHUS
MIPaBOM.

B ciywae ecium TeKCT KaloObl HE TMOJAAETCS NPOYTEHHUIO, OHAa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TE€UEHUE CEMH AHEH CO JHS pPEerucTpaluu
XKajgo0bl cooOIaercs 3asBUTEIIO, €CIM ero (aMuiIusd W TOYTOBBIA ajpec
NOJJIAI0TCS IPOYTEHHUIO.

Ecnu oTBeT mo cymiecTBy MOCTaBIEHHOTO B Kajio0e BOIPOCa HE MOXKET
ObITh JaH 0e3 pas3rjalleHus CBEICHUHN, COCTABIAIOIINX T'OCYJApPCTBEHHYIO WUIIU
MHYIO OXpaHsieMylo (eiepabHbIM 3aKOHOM TaliHy, B TEUEHHUE CEMU JHEN CO JHS
pEruCTpallii >KaJloObl 3asBUTEINI0, HANPABUBIIEMY XKajio0y, cOOOIIaeTcs o
HEBO3MOYKHOCTH JaTh OTBET IO CYLIECTBY IIOCTaBJIEHHOIO B HEW BOIIpoca B
CBSA3U C HEIOMYCTUMOCTbBIO PA3IJIallICHUs] YKA3aHHBIX CBEJCHUM.

B cnywae, ecnum TEKCT kKajdoObl HE TMO3BOJIAET OINPEACIUTh CYTh
oOparieHus 3asgBUTEINSI, OTBET MO CYUIECTBY KaJl0Obl HE AA€TCs, O YEM B TCUCHHE
CEMU JHEH CO JHS perucTpaliu kajno0bl COOOIIAETCS 3aBUTEITIO.

B cnydae ecnu B xxanobe o0xkanyeTcs cyieOHOe pellieHHe, Takas skajio0a
B TEYEHHE CEMH JIHEeW cO JHA €€ perucTrpanuu BO3BpaLIAETCs 3asiBUTEINIO,
HAIpaBHUBIIEMY XKalloOy, C pa3bsCHEHHEM TOopsaKa 00KajlOBaHUS JTaHHOTO
CyZ1IeOHOTO PEeIICHUS.

Ecnim B kxamobe comaepkuTcsi BOMPOC, HAa KOTOPBIA 3asBUTEIIO
HEOJHOKPATHO JABAJIHMCh MHCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3U C PaHeEe
HaIpaBIIIEMbIMH Jkajlo0aMu, U TpPHU 3TOM B KajloOe HE MNPUBOAITCS HOBBIC
JOBOABl WM OOCTOSITENbCTBA, JOJHKHOCTHOE JIUIO, PAOOTHHUK, HAJEJICHHBIC
MOJIHOMOYMSIMH TI0 PACCMOTPEHHIO >Kaio0 B COOTBETCTBUU C IMYHKTOM 5.2
HACTOSIIIIETO aJIMUHUCTPATUBHOTO pEerjiamMeHTa, BIpaBe MPUHATH PELICHUE O
0€30CHOBATENILHOCTA OYEPETHOM KanoObl M MPEKpalleHHMH TEPEenucKu ¢
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3asiBUTEJIEM I10 JAHHOMY BOIIPOCY MPU  YCJIOBUHM, YTO YyKa3zaHHas >ajgoba H
paHee HampaBisieMble JKaloObl HampaBsUIMCh B OJAMH U TOT K€
YIOJHOMOYEHHBIA OpPraH WM OJHOMY U TOMY € JOJDKHOCTHOMY Jnmy. O
JTAHHOM PEUICHUU YBEJAOMIISIETCS 3asiBUTENb, HAIIPABUBIINH 5Kal00y.

5.7. Tlo pe3ynbTaTaM paccMOTPEHUSI KaloObl NMPUHUMAETCS OJHO W3
CIEAYIOIINX PEIICHUN:

1) xanoba yaoBIETBOPAETCSA, B TOM 4ucie B (OpMe OTMEHBI MPHHITOTO
pElIeHMs], WCIPABICHUS JIONYIIEHHBIX OINEYAaTOK W OLIMOOK B BBIAAHHBIX B
pe3ynbTaTe MPEeAOCTaBICHUS MYHULUIIAIBHON YCIYrM JIOKYMEHTax, BO3BpaTa
3asIBUTEI0 JICHE)KHBIX CPEACTB, B3MMAHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHMBHBIMM ITPaBOBBIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU
paBOBBIMM akTaMu Bousrorpaackoil o01acTu, MyHUIIMIAIBHBIMH PABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBAETCH.

5.8. OcHOBaHMAMM JUIsl OTKa3a B YAOBJIETBOPEHUH KaI00bI SBIISIOTCA:

-MpU3HAHUE MMPABOMEPHBIMU PEIICHUS U (WIIK) JeUcTBUM (Oe37eiCTBYA)
YIOJIHOMOYEHHOIO OpraHa, JIO0JHKHOCTHBIX JIML, MYHUIUIAIBHBIX CITyKaIllUX
YIOJIHOMOUYEHHOT'O OpraHa, YY4acTBYIOIIMX B MPEAOCTABICHUN MYHULUIIAIbHOM
YCIIyTH;

-HAJIMYME BCTYNHMBIIETO B 3aKOHHYIO CHJIy pEUIEHUs CyJa MO Xajnode o
TOM K€ MPEAMETE U 110 TEM KE OCHOBAHUSM;

-mojja4ya >ajaoObl JIMIOM, MOJHOMOYHUS KOTOPOTO HE MOJATBEPKICHBI B
MOpPsJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.9. He mno3gHee nHS, CIAEAYIOLNIErO 3a JHEM IPUHATHS PELICHUs,
3asBUTENI0O B MUCHbMEHHON (pOpMe M MO JKEJIaHWIO 3asiBUTENIA B 3JIEKTPOHHOMN
(GopMe HampapisieTcss MOTHUBHUPOBAHHBIA OTBET O pPe3yjbTaTaX pPacCMOTPEHUS
KaIOOBI.

5.10. B ciry4yae ycTaHOBIIEHUS B XOZ€ WIH 10 PE3YJIBTATAM PACCMOTPEHUS
XKaJoObl TMPU3HAKOB COCTaBa AaJMHUHHCTPATUBHOTO MPABOHAPYIICHUS WM
IOpPECTYIUICHUSI JODKHOCTHOE JIMLO YIOJHOMOYEHHOIO oOpraHa, paOOTHUK,
Ha/IeJICHHbIE TIOJIHOMOYHUSMHU 10 PACCMOTPEHHUIO 3KajJo0 B COOTBETCTBUH C
MIYHKTOM 5.2 HAacTOSUIEr0 aJMUHUCTPATUBHOIO PErjlaMeHTa, He3aMeJIUTEIbHO
HaIpaBJISIOT UMEIOIIMECS MaTepUalibl B OPraHbl IPOKYPaTyphI.

5.11. 3asButenu BhpaBe oO0OXajaoBaThb pEUICHUS, TMPHUHATHIE MPU
OPEeNIOCTaBICHUU  MYHUIMNAIBHOM  yciyru, JAeiictBus  (Oe3nencTBue)
JOJKHOCTHBIX JIML, MyHUIIMOAIBHBIX CIYKAIlMX YIMOJHOMOYEHHOTO OpraHa B
CyneOHOM TIOpSIIKE B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

5.12. TlonmoxkeHus HACTOSIIETO pas3zenia, YCTaHABIMBAIONIUE MOPSIOK
PacCMOTpEHHUs KajnoO Ha HApPYIICHUS TpaB TPaxJAaH W OpTaHHW3alUd Mpu
MPEAOCTABIEHUA MYHULMIAIBHOM  YCIYI'M, HE€ paclpOCTPaHSAIOTCS Ha
OoTHollIeHUs, perynupyembie DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsiike paccMOTpeHus oOparieHui rpaxkaan Poccutickoit denepammm.
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IMPUJIOXEHUE Nel

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY I10
NIPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIIYTH
«ObecrieueHne 10CcTyna K apXuBHBIM JIOKyMEHTaM
U CIIPAaBOYHO-IIOMCKOBBIM CPEICTBAM K HUM

B UUTAJILHOM 3aJI€ apXUBa»

oT

(PUO)

[ara poxaeHus

Jomainuii aapec

Tenedon

[Tactiopt cepun

Kewm, xorga Beigan

3ASBJIEHUE

[Ipomy paspemenuss Ha pabOTy € apXMBHBIMHU JIOKYMEHTaMU AapXUBHOIO OTJeNa
aJIMUHUCTpAIlMK TOPOJICKOro OKpyra ropoJ MuxaitnoBka Bonrorpajckoil obmactu no teme
HCCIEA0BaHUsA

HeoOxonuMbl TOKyMEHTHI 3a

TOJIBI.

JlaTa

IHonnuce




21

IMTPUJIOXXEHHUE Ne2

K aJMUHUCTPATUBHOMY PEIVIAMEHTY I10
IIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYT'H
«Obecrieuenue 10CTyna K apXUBHBIM JIOKyMEHTaM
U CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM

B YUTAJIBbHOM 3aJI€ apXUBA»

OdunmanbHpIi OJTAaHK OpraHU3aluN

Ha‘IaJ'II)HI/IKy APXUBHOI'0 OTJAC]Ia aIMUHHUCTPALlUA
TOPOJCKOro OKpyra ropoa MuxaiinoBka
Bosrorpaackoii obnactu

OTHOLUEHUE (PEILIEHUE)

[Ipomy paspemienuss Ha pabOTy € apXUBHBIMH JIOKYMEHTaMU AapXUBHOTO OT/AEa
aJIMMHUCTpAllMM TOpPOJCKOro OKpyra ropoj MuxaiinoBka Bousrorpaackoit oOnactu 1o

(Tema uccrienoBaHus)
3a TOJIBI,

(HaMMeHOBaHUE JOKHOCTH)

(pamunus UM OTYECTBO COTPYIHUKA)

(HomxHOCTB ( moamucek)
(nata)

PYKOBOAMTENA

HaIpaBJISIOMeH OpraHU3aINH )
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[MTPUJIOXEHUE Ne3
K a]IMUHUCTPATUBHOMY PETJIAMEHTY I10

IIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYT'H

«Obecrieuenne 10CTyna K apXuBHBIM JIOKyMEHTaM

U CIIPABOYHO-ITIOMCKOBBIM CPEACTBAM K HUM

B UUTAJIbHOM 3aJIC apXUBa»

binok-cxema
MOCIE0BATEIbHOCTH ACHCTBUI IPU MPEAOCTABICHUN MYHUITUITAIBHOW YCIYTH

opraiu3alun |

JIndHOE 3asBICHHUE MOJB30BATEIA UIH ITHCHMO HaHpaBHHIOH.[eﬁ

Hayaio npenocraBiaeHyss MyHULUIAIBHOM YCIIyTH:
B apXUBHBIHI OTAEI IOCTYNUIIO JIMYHOE 3asBICHUE
I10JIB30BATENIS WIK IUCbMO HAIIPABJIAIOIIEH OPraHU3aluu

A 4

HpI/IeM JAOKYMCHTOB O IPEAOCTABJICHUN apXHWBHBIX
JAOKYMCHTOB

N
OdopMieHrE TT0JIH30BATESL

4
IUTSI pPAOOTHI C TOKYMEHTaMH

v
AHanu3 TeMaTUKH UCCIIEI0BAHUS

HET :

BI)IZ[a‘Ia CIIPABOYHO-TIOUCKOBBIX CPCICTB
(Hay4HO-CIIPAaBOYHOT'O anmapara)
OdopmiteHre TOKYMEHTOB Ha BbIAAYY

TIA

IInoxoe (1)1/[31/[‘{601(06 COCTOSAHHE

APXMBHBIX TOKYMCHTOB

OrpaHu4eHHs Ha UCIIOJIb30BaHUE
JIOKYMEHTOB, YCTaHOBJICHHBIC B

A 4

COOTBETCTBHHM C 3aKOHOIATEILCTBOM PD

—» 1w GoHmo00pa3zoBaTeieM Ipu
nepenaye JOKyMEHTOB Ha ITOCTOSTHHOE
XpaHCHHE

OTcpqua B IIPEIOCTABJICHUH apXUBHBIX

JAOKYMCHTOB

\ 4

A

y

BI)IZ[a‘Ia APXUBHBIX JOKYMCHTOB I10JIb30BATECJIIO
10 TEMAaTHUKE UCCIICI0OBaHUA

A 4

IIpenocraBieHne MyHULIUIIAIbHON yCIyTH

3aBEpIICHO




